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1. Policy Statement 

Katie Wright School of Dance is committed to safeguarding and promoting the welfare of every 
child and young person attending our classes.


We recognise our moral and legal responsibility to protect children from abuse, neglect, 
exploitation and harm and to provide a safe, positive and inclusive environment in which every 
student can thrive.


The welfare of the child is paramount.


Everyone working with children at Katie Wright School of Dance has a responsibility to safeguard 
and promote their welfare.


2. Our Commitment 

We will:


Put the welfare of children first.

Create a safe, welcoming and inclusive environment.

Listen to children and respect their views.

Ensure concerns are taken seriously.

Work in partnership with parents and carers.

Promote children’s wellbeing.

Follow statutory safeguarding guidance.

Ensure staff understand their safeguarding responsibilities and adhere to our code of conduct 
policy.

Maintain appropriate safeguarding records.

Review safeguarding procedures regularly.


3. Legislation and Guidance 

This policy has been written with reference to current UK safeguarding guidance, including:


Children Act 1989 and 2004

Working Together to Safeguard Children

Keeping Children Safe in Education (where relevant to out-of-school settings)

Human Rights Act 1998

Data Protection Act 2018

UK GDPR

Equality Act 2010


4. Designated Safeguarding Lead 



The Designated Safeguarding Lead (DSL) is:


Katie Stewart

Principal


The DSL is responsible for:


Managing safeguarding concerns.

Maintaining confidential safeguarding records.

Liaising with Local Authority if required, Nottinghamshire County Council, Michelle Clements-
Evans.

Supporting staff.

Ensuring safeguarding training is completed.

Reviewing safeguarding procedures annually.

If the DSL is unavailable and a child is at immediate risk of harm, staff must contact our Deputy 
Safeguarding Lead, Amy Wright.


5. Safer Recruitment 

Katie Wright School of Dance is committed to safer recruitment.


Where appropriate we will:


Obtain Enhanced DBS checks.

Verify identity.

Obtain suitable references.

Check qualifications.

Ensure new staff receive safeguarding induction.

Maintain appropriate supervision of volunteers and assistants.


6. Staff Training 

All staff, assistants and volunteers will:


Receive safeguarding information during induction.

Know how to recognise signs of abuse.

Know how to report concerns, using the disclosure report form found in the office.

Understand professional boundaries, ensuring code of conduct policy is adhered to.

Complete safeguarding training appropriate to their role.


7. Physical Contact 

Dance teaching may require appropriate physical guidance to demonstrate technique safely.


Physical contact will always:


Be appropriate.

Be explained beforehand where possible.

Be relevant to teaching.

Respect the student’s dignity.

Stop immediately if the child appears uncomfortable.


8. Recognising Abuse 

Abuse may include:




Physical abuse

Emotional abuse

Sexual abuse

Neglect

Child exploitation

Grooming

Domestic abuse

Online abuse

Bullying and cyberbullying

Honour-based abuse

Female genital mutilation (FGM)

Forced marriage

Radicalisation

Staff should be alert to changes in behaviour, injuries, attendance, emotional wellbeing or 
disclosures.


9. Responding to a Disclosure 

If a child tells you something concerning:


Do:


Stay calm.

Listen carefully.

Reassure them they have done the right thing.

Explain you cannot keep secrets that involve keeping them safe.

Record exactly what they say using the disclosure form.


Do not:


Promise confidentiality.

Ask leading questions.

Investigate yourself.

Contact the alleged perpetrator.

Delay reporting.


11. Reporting Procedures 

Any safeguarding concern must be reported immediately to the DSL.


The DSL will:


Record the concern.

Assess the level of risk.

Seek advice where appropriate.

Refer to LADO if necessary.

All concerns will be recorded, even if no referral is made.


12. Confidentiality 

Safeguarding information is confidential.


Information will only be shared:


To protect a child.

Where legally required.




With relevant safeguarding agencies.

Safeguarding records will be stored securely in accordance with GDPR and our GDPR policy.


13. Changing Facilities 

Where changing rooms are used:


Appropriate supervision will be maintained.

Staff will respect children’s privacy.

Mobile phones and cameras must not be used.

Students should change in designated areas only, male and female changing areas.


14. Collection of Children 

Children will only be released:


To a parent or authorised adult.

In accordance with parental arrangements.

Older students may leave independently from the age of 11 years.


15. Allegations Against Staff 

Any allegation against a member of staff or volunteer will be dealt with promptly and fairly.


Appropriate safeguarding agencies will be contacted where required by DSL or Deputy 
Safeguarding lead.

The welfare of the child will remain paramount.


16. Record Keeping 

The DSL will maintain secure records of:


Safeguarding concerns

Referrals

Conversations

Actions taken

Records will be stored securely and retained in accordance with legal requirements.


17. Emergency Contacts 

In an emergency where a child is at immediate risk of harm:


Inform the DSL as soon as possible.

Contact LADO, michelle.clement-evans@nottscc.gov.uk, 01158546070.


18. Policy Review 

This policy will be reviewed annually or sooner if:


Legislation changes.

Guidance changes.

A safeguarding incident highlights the need for amendments.
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